
Simple instructions for adding a new page to your site.  
 
Adding a page is generally the first step for a new section for your web page.  This How To will cover simply a new page.  Other How Tos 
will cover more advanced topics, like nesting the pages, and hiding them. 
 
 
Getting started: 
 
Anytime you are doing maintenance on your side, it is generally helpful to make sure that: 

1. You are logged in with your administrator account. 
2. Make sure you are on the page that you want the module added to. 
3. Make sure that the control panel area is visible. 
4. You are set to Edit mode. 
 

 
Illustration - Getting Started 
 
Adding a new Page. 
 



1. At the top of the screen, in the Page section control panel area, choose Add. 

 
Illustration – Step 1. 
 



2. It will direct you to the Settings for your new page. 

 Illustration – Step 2. 



3. Note how your entries show on the screen.  





 
Illustration – Step 3. 
 
 

4. From here, you can either  
a. edit the Text module by highlighting the arrow next to it and selecting Edit Text (see other How To) 

 
Illustration – Step 4a. 



b. or choosing Settings to change the title of the module. 

 
Illustration – Step 4b. 
 

That is all there is to adding a page, at least for the simple example.  Look for other How Tos for more advanced options. 


